APA 6th Edition Checklist

Typing

· Minimum of 1” margin on all sides 

· Flush left (ragged right edge)

· New Times Roman

· 12 pt.

· Double‐spaced throughout including references 

· One space following punctuation marks within a sentence. 

· Two spaces after punctuation at the end of a sentence

· Indent the beginning of a new paragraph 0.5”

Formatting

· Page numbers begin with the title page (i.e., page 1), but the number is not shown on the title page. 

· Beginning with page 2, numbers are placed in the upper right hand corner. 

· Title page and each page should have a running head in UPPER CASE in upper left-hand corner

· Numbers less than 10 are written out as words (i.e., one through nine) 

· Numbers 10 and greater use Arabic figures (10 – 999,999) Use the % symbol and figures to report any number as a percentage (6 %, 22.5%) 

EXCEPTION: Do not use a figure to start a sentence: write out the number ‐When writing out the number also write out “percent”

Headings: Long papers should be “chunked” using headings and subheadings

· Level 1 – Centered, Bold, Title Case

Title case: All words start with a capital letter except prepositions (of, with, to, for, and so on)

· Level 2 – Flush left, Bold, Title Case

· Level 3 – Indented, Bold, Sentence case, End with a Period

First word is capitalized, subsequent words are all lower case

In-text Citations

· All material must be cited. Anything not cited is assumed to be your idea.

· In-text quotations (fewer than 40 words) are incorporated into the text

· Set within double quotation marks, 

· Followed by the in-text citation with the page number of the quote. 

· Use p. for a quote from a single page

· Use pp. for a quote that spans a range of pages. 

· Note that the sentence punctuation follows the citation. 

· For an-text citation for the quoted author given earlier in the sentence, only the page number follows the quote. 

Example: Flintstone (2005) found doing the macarena increased reading fluency because “the children were able to set words to music and movement” (p. 32). 

· Long quotes of 40 words or more are set as block quotes

· each line is indented 5 spaces (0.5” in.) and double‐spaced. 

· Period goes before the page number

Reference Page

· A list of every source that you make reference to in your essay.

· Indent the second line of each entry in your reference list one-half inch from the left margin (hanging indentation). 

· Invert authors' names (last name first)

· Give the last name and initials for all authors of a particular work unless the work has more than six authors. 

· If the work has more than six authors, list the first six authors and then use et al. after the sixth author's name to indicate the rest of the authors.

· Alphabetize by the last name of the first author of each work. 

· When you have more than one article by the same author, single-author references or multiple-author references with the exact same authors in the exact same order are listed in order by the year of publication, starting with the earliest. 

· For book, article, or Web page, capitalize 

· the first letter of the first word of a title and subtitle,

· the first word after a colon or a dash in the title,

· proper nouns. 

· Capitalize all major words in journal titles. 

· Italicize titles of longer works such as books and journals.

Examples

Article in Journal Paginated by Volume
Harlow, H. F. (1983). Fundamentals for preparing psychology journal articles. Journal of Comparative and Physiological Psychology, 55, 893-896.

Article in Journal Paginated by Issue

Scruton, R. (1996). The eclipse of listening. The New Criterion, 15(30), 5-13.

Article From an Online Periodical with no DOI Assigned

Kenneth, I. A. (2000). A Buddhist response to the nature of human rights. Journal of Buddhist Ethics, 8. Retrieved from http://www.cac.psu.edu/jbe/twocont.html
Book
Calfee, R. C., & Valencia, R. R. (1991). APA guide to preparing manuscripts for journal publication. Washington, DC: American Psychological Association.

Article or Chapter in an Edited Book
O'Neil, J. M., & Egan, J. (1992). Men's and women's gender role journeys: Metaphor for healing, transition, and transformation. In B. R. Wainrib (Ed.), Gender issues across the life cycle (pp. 107-123). New York: Springer.

Article From an Online Periodical with DOI Assigned

Brownlie, D. Toward effective poster presentations: An annotated bibliography. European Journal of Marketing, 41(11/12), 1245-1283. doi:10.1108/03090560710821161

Article from an electronic version of a print based journal

Whitmeyer, J.M. (2000). Power through appointment [Electronic version]. Social Science Research, 29, 535-555.
Jacobs
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